Styles reduce formatting difficulties
Modern typing programs word processors have a vast number of tools for formatting text. In addition to the usual typeface formatting font formatting (bold, italic, font types), you can also control the columns of text and the paragraph's position on the page, for example.
When there are many things to define, it easily takes much time to format text. Fortunately, advanced typing programs word processors have a way to make formatting almost automatic. This tool is a design template commonly called a style.
A style is a set of appearance definitions that belong to a single paragraph, whether it's line spacing, letter type, or tab setting. Once a particular style is defined, all the formatting specifications can be pinned to the paragraph with a single command.  The most important styles that come ready in Word are:
Normal: The Normal style is applied to normal body text.
Heading 1: The Heading 1 style is applied to the main title of a short document. For long documents (with a table of contents), you can use separate Heading and Subtitle styles on the document cover page, if necessary. In this case, the Heading 1 style is applied as number headings.
Heading 2: Heading 2 style is the first subtitle style.
For example, a note might have its styles for document credentials, header and page bottom footer text, chapter headings, subtitles, text, captions, footnotes, and a list of literature.
The more complex the formatting specifications associated with a paragraph, the more sense it makes to assemble them into a style. For example, it's very laborious to standardize their position without style definitions if you want to place short paragraphs next to a page. Styles, on the other hand, manage paragraph positioning with one command.
By using styles, changing formatting definitions is like a game. Let's assume that after the first printing, we find that the ten subtitles in the report have used a rude typeface and are too large an alphabetical size. If styles are not applied, you must go through each heading, change it separately and resize it.
When you apply styles, the entire operation is carried out with one command: specify a new case type and the case for the subtitle style. All paragraphs of text that are formatted in this style automatically become new.
Of course, using styles saves time and effort significantly almost as soon as you deploy it. But real efficiencies can be achieved when styles are combined with document models so that the standard parts of the document and the correct formatting are in place as soon as a new document is established.	Comment by Lane Sherman: It is better to talk about document templates than document models, so the text should be changed. marked.
It's a good idea even for a singular person to automate their work using document templates and styles. For example, for faxes, you can easily make your form template with the sender's information, automatic date, and a place for text where it immediately comes in the correct format. All you have to do is add the recipient's name, type the text, and print.
In most programs, the style definition affects one paragraph at a time. In some programs, you can also define a style for arbitrary strings.
At best, style definitions aren't separate from each other but related. In practice, a style can be based on another style that is only further defined. It can also be defined what the style of the following paragraph will be. Then, when you enter a line break as you type, the program automatically selects the correct style. This is useful, for example, when starting a document. First, you choose a heading style and type a title. Then, when you press a line break, the program automatically selects the normal text style.	Comment by Clara Walker: There's a mistake. It would be better to just mention that the press is Enter.

